ENG 201 TECHNICAL REPORT WRITING                    
You are the captain of Yanbu Industrial College football team. Recently, your team visited King Abdulaziz University in Jeddah to take part in a football match with KAU football team. It was a show match to celebrate Saudi National Day. Write a travel report to the physical education director of Yanbu Industrial College giving details about the trip, the match you played, the costs, and an evaluation of how useful the match was. Use the memo format. 
	                              Details
	[bookmark: _GoBack]                                Information

	Date of travel/return
	22 September 2019, 6 AM / 24 September 2019  11 AM

	Mode of travel
	Yanbu Industrial College bus

	Activities 


 



Other Activities                  
	Day 1 -    10:00 AM                     reached King Abdulaziz University.
                10:30 AM to 12:30      took rest at the student housing
                1:00  to 1:30                had lunch from the university restaurant
                4:30 PM to 6:30 PM   practice match at KAU stadium
Day 2 -    6:30 PM to 7:30 PM   The real match with KAU football team.
Day 3  -   6 AM                             Returned to Yanbu
                
Mention one or two other activities. e.g. visited malls, went to the beach, 

	Participants
	YIC football team and KAU football team

	Costs
	Transportation – college bus     Accommodation – KAU housing    Food – free of cost.  Mention money spent, if any, for extra activities.        

	Conclusion &Recommendations
	Mention benefits from the show match.  Write recommendations too
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